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Add a New Course Code

To add a new course code for the current school year, go to the Scheduling>Curriculum, and
click "Add Course."
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P2023-24 Search Form: Genesis High School
Co Department: | Matn

Course Gode: Credit: ( ]
Weight Type: v Weight Value: | ]

Secondary Subject: Grading/Transcript Flags: ™) Configuration Flags: &

Description: | ] Only Active: [Active Only v Tean:| v
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You will get a pop up.

+Code:|101 |
*Description:|Math 101 |
Copy values from:[ |
Copy to School:| \

) copy to current schoal vear
[ oNLY copy to school.

*The copy values from list is populated from the search results.

Add Course Cancel

You will need to, at a minimum, enter a course code and a course description. The course code
cannot be modified after the fact, but the description can.

To populate info in the "Copy values from" dropdown, you will first need to perform a search
on the Scheduling>Curriculum screen.

Those results will then appear in the "Copy values from" dropdowns, so you can copy info
from an existing course.

Click "Add Course" when you are done, and you will be brought to the
Scheduling>Curriculum>Modify screen. (j,
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Curriculum _ Sections _ Fills _Mass Updates  Setup  Reports
You are now working in the 2019-20 school year.
<¢ [scheduling Curriculum School m Modity

Subjects/Grad. Regs | School Curriculum

= 35052 | 35053-GEOMETRY

(14 save | [ ¥4 save and Open Next Course | & ®atner Course Audits (Support Only) |

35053 - GEOMETRY - 2019-20 in Genesis High School

[l Course Description:
Course Code:35053 Active: ¥l
Course Description:GEOMETRY Short Description:[GEOMETRY SC

Course Catalog Description:

Special Program Description:
Course Level Code: ] Third Party Class Subject Code v]@
H NCES SCED Code| v | Ignore SCED in NJSLA tools: [
(Optional):Use this Pre-Secondary SCED Code for any Pre-Secondary Students in this Secondary Course: v
 Course Instruction Type: Standard course taught by a teacher(s) assigned to your district Gl
1=/ Exclude course from NJSMART Course
MISMART Elem. Grading FG Skill: | al

Fill in all the relevant info that you need.

At a minimum, make sure the course is checked off to be "Active" if you are trying to add a
new section to it.

Add a New Course Section to the Newly Created Course Code

After you have finished adding in a new course code, you may go to Scheduling>Sections.

On this screen, make sure you check off "Include courses with no sections" before searching
for your new course code. That is the only way it will appear, and it is the most common issue
districts have at this point.

Check off "Include courses with no sections" on Scheduling>Sections, click "Search," and
then you should see the new course code in red.

,O Search for Sections: is High School
Course: Code: 28013 | Section: | Dept: =
Description: Schedule Desc: | Transcript Desc: |
Status: | Active Only  ~ Core Subject: [ v ] Subject: =

Configuration Flags: ™)

Scheduling: Elem HR: v | Credits:|  ~ Semester: =
Period(s): = Room: | hd Room Grps: | v
Grades: (oo (10 (J11 (12 Team: | | Days: (]
Student ID: Teacher: | v Historic: | v
Show Subsection Semesters 4 @ 'ndicate matching sections Include courses with no sections
Seats: Assigned: | v || Beginning:| v | Available: | v | J
override:| v ||
O mP1 [ MP2 (] ME (] 81 (] MP3 (] MP4 (] FE
0 - Al .
Grading: Course Grading: All Courses v Graded in: ) F6 [ IR1 (] IR2 [] IR3 [] IR4
Other: @ Expression: | <]
S
Results View:| Scheduling ~
1 sections

W Sem = Course t*  Sec. CourseDesc. Per = Room = Days Team Teacher(s) = Students Credits Pr Beginning Assigned Avail. Override HR =

280138, HEALTH 4/SCI ** This course has 0 sections **
() Copy Selected Sections | (@ Delete Selected Sections | Update

You can then create new sections for the course code.
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